Preparing Your Paper

PREFERRED SOFTWARE
* Word or WordPerfect (if outside the USA, please save as rich text format or rif)

NOTRADE NAMES OR SALES PITCHES!
The NASF strictly forbids the use of trade names and “sales pitches.” If you violate this standard, your paper will be returned
to you for appropriate corrections.

When it is absolutely necessary to use either proprietary or trade names, generic names must be used in the body copy
and marked with an asterisk (*). They must be confined to a single footnote that contains the name of the product, the name
of the company that manufactures it, and the city/state location of that company.

TITLE PAGE (See sample page) Title page sample
*» Center the title in 14-point bold type at the top of the page.
* Drop two return lines. In 12-point italic, center the author’s (s”) 14 pt. —
name (s), company affiliation and city/state/country. Times Bold ertpaentof ke st Too for } 1.25 in.
. . Cleaning and Preparation of Mctallic Surfaces
 Drop two return lines and place your abstract (as edited by NASF
Staff) in 12-p0int regular type’ left JUStlﬁcatlon' 12 pt' | Tn this anicle, a new method (n’;{:::::a:pl:j:ﬁng metallic surfaves 1
* Use 12-point regular type; flush left, for the “For more Times ltalic :;;""‘r“‘i“;:‘u“u!’u;q:?,"";’,’:‘.”:;“&,l:;“";‘.h?‘?::&&:;“»ﬂ“np
information, contact:” i b ot o
P o st ot ‘°Ei&1”“r’i‘l§“?ﬁ i‘::ﬁ”.i"".‘lii‘l‘:&:‘u‘li’. .
M ARGEN S 12 pt. ﬂmrpmcdas!h:ylmayeu!?rgn?xsﬂ':apl:)!rtn'\':sbmudﬂnxpm.ally:xl.nsrflt; )
. . . Times regu] ar Pl pc’a-l?.‘,uf,‘if}ﬁi'miﬁﬁrﬁi’éi’?ﬁ‘;};:;.{‘&;.ﬁ?m
* Top =1.25 inch * Bottom, left and right = 1.5 inch ing e oo o it o . Moo o
2}‘:;}!’.3%#3,“!‘;&:11”T‘:'.‘Ti“?h‘:’.iﬁ:?'c“‘:m".f.!:zf‘mif:gﬁ“:u‘il& o
BODY OF THE PAPER R
* Use one column * Do not use headers or footers. s’:“mm
blast cleaning processea.
The body of your paper will actually begin at the top of page 2. Use
12-point regular type. The order of the main sections should be:
* Body of the paper Pt S
* Summary/conclusion R Ve
* References B v asngo g } 15i
in.
LENGTH:
* We suggest you limit the length of your paper to 20 pages,
including illustrations.
ACCEPTABLE PHOTOS & ILLUSTRATIONS Figure & table samples
* Color or black-&-white photos
* Line art in black or color L
) ) . 1.25in. {
All photos and illustrations should be scanned and placed within
the body of the paper. Do not send separate files. —10 pt. Times
FIGURES (sequentially numbered)
* Figure, graph and line drawing captions should be included in . ,
the paper as shown on the enclosed sample paper. Rl TR TR
- w:ﬁmhwwmmm‘wwmnwm
» Use 10-pt type for captions (see sample page). gt s Y S bR TP on
oo W el ATETA ot nﬁwlev’WWW‘v&mlbwifﬂc
EQUATIONS -
» Equations should be sequentially numbered and centered in the - @ :
line in which they appear. i N
TABLES (sequentially numbered) .
* Table titles should appear immediately above the table. e S 4____————1_——10 pltt i
» Tables must be readable. imes fallc
* Use 10-pt type for captions. 15i { Y
21N,




Preparing Your Paper
FOOTNOTES

Footnotes should be designated in the text, using an asterisk (*) for a single footnote
or double asterisk (**) for two appearing on the same page. The actual footnote
should be placed at the bottom of the page on which it appears.

METRIC FIRST

Metric units should be given first, followed immediately by the English units:
2.5 micrometers (100 microinches). This example may also be written as

2.5 pm (100 pin.).

SUBHEADS

Method of Test

(This is an example of a major subhead.
It is 12-point bold type, “flush left.”)

STYLE FOR REFERENCES

A book

F.A. Lowenheim, Electroplating,
McGraw-Hill Book Co., New York,
NY, 1978; p. 35.

A journal (magazine) article
W.H. Safranek & C.L. Faust, Trans. Inst.

Metal Finishing, 40, 217 (1963).
Vol. (Issue), Page (Year).

A patent
T.B. Hoover, U.S. Patent 2,881,094
(1959).

Test Results
(This is an example of a minor subhead.
It is 12-point italic, “flush left.”)

Conference proceedings
Dr. Jean Rasmussen, Proc. AESF
SUR/FIN® °97, p. 197 (1997).

Literature published independently
Technical Bulletin, “High-speed Chro-
mium Plating,” The Chrome Plating
Co., Wichita, KS 67201 (1974).

Specifications
Test Method 301, ASTM, Philadelphia,
PA 19103.

References should be indicated in text as shown in this example:
Since 1986, there have been many published articles'? regarding various test method
modifications. In a recent article’® on this subject, the author described . . .

PROOFREADING

Please make sure that you carefully proofread your paper. For extra insurance, ask
someone else to proofread your paper. Correct any errors before sending to NASF

Headquarters.

NAMING YOUR FILE

» Use the author’s name (example: JJones.doc)

COMMONLY USED

ABBREVIATIONS
CENIMELET...covecreriieeiriricciiinnn cm
millimeter.......c.cocminiininnnn min
MICTOMELET «.eevveeneercrneenrereerceinns pym
10011111 1<) SO OIUR OO mL
LIEET et L
milligrams .......cccccecvininiimininnnn mg
kilogram .......cccccvvvevenvnniinnnnennne, kg
grams per HLer ... g/l
OUNCE «.vvrueenerneerereeeencsencaesneseseeennes 0z
galloN...cceiiiiiiiii gal
ounces per gallon ... oz/gal
INCHL .o in
thousandths of an inch ............... mil
FEEL.vieiie ettt ft
square feet ... ft*
CUDIC FEEL.cveneereecriecceeccireceneenenes ft?
INELET .eoveeeneeeenrererieeateenereeraensions m
POUNd......eeriiiiniiinriiiiiee Ib
pounds per square inch............. 1b/in?
kilopascalS......cccviiiniivinniiinnennns kPa
AMPEIES vt A
amperes per square decimeter ... A/dm?
amperes per square foot ............ A/ft?
ampere-hours.........coonvveennnnns A-hr
170) 1 SO v
SECONA vveernie e sec
MINUEE et min
degrees Centigrade.........cccoovvennne. °C
degrees Fahrenheit ........c.ccccovennnen. °F

Save it, using your
name to identify it.

Send Your Paper to:

Cheryl Clark
NASF

1155 Fifteenth Street, NW

Suite 500
Washington, DC 20005

or E-Mail to:

cclark@nasf.org




